Additional Information

Contact Information
Executive Headteacher: Mrs Spark
Head of School: Mrs Manion
Deputy Headteacher: Mrs McDonald
Address: Alma Road, Sale, Cheshire, M33 4HE
Telephone: 0161 973 4877
Email: tyntesfield.admin@trafford.gov.uk
Website: www.tyntesfieldschool.co.uk
Twitter: @tyntesfield
Governor Twitter page: @TyntesfieldGov
Each class also has their own Twitter page:
Twitter is an effective way for us to communicate quickly and effectively with parents about learning
in school. We have whole school, individual class, Woody Wanderers and Governor Twitter pages.
Please can we encourage you to follow the relevant Twitter pages to share in our school news.
Whole school: @tyntesfield
Governing Body: @TyntesfieldGov
Nursery: @TyntesfieldN
Miss Ralston (Reception): @TyntesfieldHR
Miss Stott (Reception): @TyntesfieldZS
Miss Field (Year 2): @TyntesfieldSF
Miss Lamb (Year 1): @TyntesfieldSL
Mrs Yates (Year 1): @TyntesfieldLY
Miss Allman (Year 2): @TyntesfieldZA
Mr Moss (Year 3): @TyntesfieldJM
Mrs Brooke (Year 3): @TyntesfieldMB
Miss Livingstone (Year 5): @TyntesfieldGL
Miss Chester (Year 4): @TyntesfieldLC
Mrs MacDonald/Mrs Gilmour (Year 5): @TyntesfieldMG
Mrs Herbert (Year 4): @TyntesfieldRH
Ms Stirling (Year 6): @TyntesfieldES
Mrs Compton/Mrs Pepper (Year 6): @TyntesfieldCP

Attendance
At Tyntesfield, we ask parents and families to support us in promoting good attendance in the
following ways:
• Late Arrivals
Please note that lessons start at 9:00am and children should be on the playground before 8.55am,
when the bell is rung. Children who arrive after 9:00am are considered late for school. All late arrivals
should use the Main Entrance. Parents of children who are frequently late will be requested to meet
with the Head of School to discuss the problem. The number of late arrivals will be monitored and
entered on the child’s school report at the end of the academic year.
•

Holidays during term time

Holidays should not be taken during the school term as the school year is carefully planned to ensure
continuity and progression in all subjects. When children are absent from school they miss the
opportunities offered by the curriculum
If an absence during term time is exceptional and unavoidable, then a request for leave of absence
must be made to the Head of School, on an ‘Application for Authorised Absence in Term Time’ (available
from the school office), Please note, it is highly unlikely a request will be authorised and therefore
parents should wait before making any arrangements.
• Absence
Parents are asked to let the school know if their child is absent and the reason for the absence. This can
be done via a phone message, email (tyntesfield.admin@trafford.gov.uk) or a letter to school. If
parents do not let the school know the reason for absence on the first day, then the secretary will
phone to ensure there are no problems. If parents fail to give a reason for absence, it then becomes an
unauthorised absence that is an absence the school knows nothing about.
Schools are required to collect and report details of absences by law and so these are monitored
closely.
Lunchtimes
At lunchtime there are three options:
- children may eat a school meal
- bring a packed lunch to school
- go home for lunch.
§ School Dinners
School meals are cooked on the premises and these are very popular with staff and children alike. All
the meals served are ‘home cooked’, including the bread rolls! A cafeteria system is used and parents
order their choices through our Parentpay system. There is usually a choice from cooked meats, fish or
vegetarian alternative, salads, vegetables or pasta, fresh fruit, yoghurts or cake.
School dinners cost £2.10 a day (£10.50 per week) from September 2016. If parents opt for a school
meal, payment is to be made through Parent Pay. Applications for free school meals (for children in
Years 3 – 6) can be made via Trafford. If you believe your child may be entitled to a free school meal,
please see the school office for details.
However, all Infant children are entitled to a Free School Meal through the government’s ‘Universal
Infant Free School Meal’ scheme.
§ Packed Lunches
Children having a packed lunch should bring it in a named lunch box. We encourage parents to provide
healthy, nutritional options; cans and bottles are not allowed.
Two weeks notice is required if a child is changing from packed lunch to dinners or from dinners to
packed lunch and a ‘Change of Lunch Arrangements’ form must be completed (obtained from the
School Office).
Snacks
§ Nursery / Reception / Infants
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All children from our Nursery to Year 2 enjoy a free piece of fruit, each morning, for their morning
snack. This snack is provided through the National Fruit Scheme, which is a scheme to ensure every
young child eats a piece of fruit each day.
§ Juniors
Junior children bring a healthy snack to school for breaktime.
All children are encouraged to bring a bottle of water to school, each day.
ParentMail
Communicating with parents is an important part of what we do, making sure you get the correct
information about activities, events and school life. When your child starts in September, you will
receive a letter advising you of the registration procedure for ParentMail. By registering with
ParentMail we are able to contact you quickly and efficiently via email and text.
Communication
Communication between home and school is very important and is a two-way process. We will always
endeavour to keep parents up-to-date with their child’s progress. We also ask parents to keep us
informed about the ‘ups and downs’ in a child’s life so that we can provide appropriate help and
support. We also encourage parents to come into school and talk to us if they or their child have any
worries or concerns.
§ Meet the Teacher Meeting
Each September we hold a ‘Meet the Teacher’ meeting, giving parents the opportunity to meet the
new class teacher.
§ Parents’ Evenings
Parents’ Evenings are held in the Autumn and Spring Terms, providing an opportunity for parents to
view their child’s books and discuss their child’s progress. A formal written Achievement Record is sent
home in July.
§ Information to parents
Our weekly school newsletter is sent out every Monday, via Parentmail, keeping parents informed
about school life.
§ Class Newletters
At the beginning of each half term, classteachers send out a class newsletter to keep parents informed
about the work the children will be covering in class and how they can help at home.
Safeguarding and Child Protection Procedures
Under the Education Act 2002 (section 175), schools must make arrangements to safeguard and
promote the welfare of children. Parents should be aware that we will take any reasonable action to
ensure the safety of our pupils. In cases where we have reason to be concerned that a child may be
suffering ill treatment, neglect or other forms of abuse, we would seek, in general, to discuss any
concerns with a parent. However, staff may feel it necessary and have no alternative but to follow the
Local Authority Child Protection Procedures and inform the Social Services about concerns.
Our Head of School (Mrs Manion) is the designated member of staff for Child Protection, in school.
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Breakfast and After School Club
Beanstalks run a Breakfast Club and After School Club at our school, please see Beanstalks’ material for
further information (www.beanstalks-childcare.co.uk)
Medical Matters
The school nurse makes regular visits to school. The nurse visits school to carry out routine sight and
hearing tests and will always notify parents if she is in any way anxious about their child’s health. She is
always available to discuss any worries on medical or family matters. If a child has a serious or recurring
medical problem it is important that we are informed in case a problem arises during the school day.
When a child starts at our school, the nurse sends out a standard letter for parents to give permission
for the nurse to carry out tests.
In case of illness we always try to contact parents by phone, to arrange for them to collect their child.
Basic first aid is available from our Staff First Aiders for minor accidents but for a real emergency,
information regarding a contact phone number is extremely important.
If a child needs medication but is well enough to attend school, parents are welcome to come and
administer it themselves, by arrangement with the school office. If, in exceptional circumstances
parents request that we administer medication, they should speak to a member of staff. If we agree to
administer the medication, it should be clearly labelled with written instructions and an ‘Administration
of Medication’ form completed. On these occasions, medicines may be given by a responsible adult
appointed by the Head of School, not always the Head herself. Please be aware that we do not have
any obligation to administer medication, if we agree to administer medication it is at our discretion.
School Travel Plan
At Tyntesfield Primary School we actively encourage children and parents to walk to school, where
possible. If this is not possible, we ask parents to avoid driving down and parking on Alma Road
during busy periods but instead park on other local roads and walk the last part of the journey.
If parents have to drive down Alma Road, we ask that parents do not park, turn their car or set down
children in the area in front of school which is marked by zig zag yellow lines. We also ask parents to
consider the neighbours of the school and not to block their access to their homes. The small car park
inside the school gates is for staff, visitors and emergency access only. We ask for parent cooperation
in the interests of child safety.
Safety
Children enter and exit school via the path around the school building. At no time should children be
taken through the car park or be allowed to climb on the school walls, or run across the grass.
Charging Policy
Under the terms of the Education Act, we may ask parents for voluntary contributions for an
educational visit or activity. Parents must be aware that a visit may not be able to take place without
adequate support. Full charges may be asked for visits / activities occurring out of school hours or for
any residential activity.
School Photographs
Parents are able to purchase a record of their child as he / she goes through the school. Individual /
family photographs are usually taken in the Autumn Term and class / team photographs are taken in the
summer term.
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Throughout their time at our school, we may take photographs of your child for us in the classroom, on
displays, on Twitter, on our website, for school promotional material and for occasional publications in
the local media. We send a form, each September, to seek your permission for us to take and use
photographs in this way.
Equal Opportunities
At Tyntesfield we promote positive attitudes in children, staff, governors and parents so that the
children can fulfil their potential and make choices, unhampered by expectations based on
stereotyping. We challenge any form of prejudice and discrimination. We seek to fulfil the aims of our
school regardless of age, gender, ability, ethnicity, religion or background of the child.
Accessibility
Our school aims to be an inclusive school where all children are welcome and feel happy and look
forward to their school day. Every child is different and we view those differences as opportunities for
adults and children alike to learn more about themselves. If a child has a disability they will be treated
no less favourably than other children. We will make reasonable adjustments to ensure that pupils with
disabilities are not placed at a disadvantage. Our accessibility plan describes the arrangements we have
already made and the further proposals planned to improve physical access to the school, access to the
curriculum and access to written information.
We will take all reasonable steps to ensure that people with a disability are not treated differently
without lawful justification. We will make reasonable adjustments for disabled pupils and we will know
we have succeeded when disabled students are participating fully in school life.
Complaints
If you have any concern about school life, we encourage you to discuss this with the class teacher, a
member of SLT or the Deputy Head teacher/Head of School.
If you are dissatisfied with how your concern has been dealt with then please contact the head of
school as soon as possible. If the need should arise, the Chair of Governors or Local Authority should
be contacted and you may request a copy of our School Complaints Policy.
Availability of Information
All documents required by the 2000 Freedom of Information Act are available for inspection at school.
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